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Section I.  INTRODUCTION

The Puget Sound Clean Air Agency (the agency) requests responses to a request for qualifications (RFQ) for the following purpose according to the terms and conditions below.  

PURPOSE:   The purpose of this RFQ is to identify providers of fuel-efficient or “green” driver training programs that could be used to train drivers in light- to medium-duty public and/or private fleets within the Puget Sound region.  The agency expects to enter into contract(s) with one or more qualified providers to assess the fuel efficiency improvements and costs per driver associated with the different approaches to green driver training.  The results of this assessment will be provided to members of the Puget Sound Clean Cities Coalition and posted on the Evergreen Fleets and Coalition websites, both of which are accessible by the general public.  
This assessment project is a partership between the agency and the Puget Sound Clean Cities Coalition (the Coalition), and is funded in part by the Coalition’s Petroleum Reduction Project grant award from the United States Department of Energy (USDOE) to the agency and Coalition under the American Recovery and Re-investment Act (ARRA).  
FOR FURTHER INFORMATION:  Questions on the requirements of this RFQ or how to apply should be directed by telephone or in writing to:

Project Manager: Leslie Stanton
Phone:  206-689-4022
Fax:  206-343-7522
Email:  leslies@pscleanair.org

Mailing address:  1904 3rd Avenue, Suite 105, Seattle, WA  98101

The Agency Project Manager is the sole point of contact in the agency for this RFQ.  Any other communication will be considered unofficial and non-binding on the agency.

Agency Not Obligated By This RFQ.  Release of this RFQ or selection of a response does not obligate the agency in any way to contract for the services specified herein or approve or expend any funds for the services described herein.  Such funds shall only be approved or expended by the agency subsequent to execution of a contract between the agency and a response.

The agency will not be liable for any costs incurred by any person in preparation of a response to this RFQ, in conduct of a presentation, or any other activities related to responding to this RFQ.  No claim for reimbursement of time, material or travel expenses shall be made by a response against the agency, regardless of the results of the selection process.

Section II.  BACKGROUND AND SCOPE OF SERVICES
The agency is a municipal corporation created under the state Clean Air Act and responsible for protecting and enhancing the air quality in King, Kitsap, Pierce and Snohomish counties.  The agency has approximately seventy staff in seven departments, with eight managers and an Executive Director.  The agency is governed by a nine-member Board of Directors representing the four counties and the largest city in each county within our jurisdiction, with the ninth member representing the public at-large.  

The agency is currently seeking responses from persons or organizations regarding qualifications to perform green driver training for light- to medium vehicle fleet drivers.  The training curricula may use one or both, but is not limited to, the following training approaches:
1. Slide show or web-based curricula. These are self-administered and do not include classroom lectures.  They are primarily web-based slide shows or video trainings and do not include interactive driving simulators or personal driving coaches.

2. Slide-show or web-based curricula and/or in-person and experiential approaches.  These courses include some form of driving simulation and/or behavioral coaching either as the full training or in addition to the classroom or self-administered curriculum.

In addition, the curricula must include but are not limited to the following concepts:

· Trip routing

· Anti-idling

· Acceleration/stopping techniques (“hypermiling”)
· Vehicle loads

· Vehicle maintenance, including tire pressure

· Vehicle speed

Responders must also provide cost estimates per driver and the total number of drivers that can be trained on a weekly or monthly basis.  The cost and time estimates may include ranges depending on the number of participating drivers.  The agency and the Coalition will review the responses and determine the qualified responders for each type of training approach.  
The agency will review the responses and select final candidates for interview based on the following criteria:
· Responsiveness to the RFQ
· Service provider’s experience in the area of green driver training

· References and 

· Price

The agency will conduct interviews with the selected candidates.  Based on the outcome of the RFQ review and the results of the interviews, the agency intends to compile a list of qualified persons and organizations for possible future use.  If in the future the agency needs to retain such services, this list will assist the agency in quickly meeting this need.

The agency does not intend to retain any person or organization at this time as a result of this RFQ.  The agency will not pay any compensation to any responding party until such time as the agency executes a contract or agreement with a responding party.

Section III.  CONTENTS OF RESPONSES

Format.  The agency prefers responses submitted in hard copy meet the following format (for responses submitted electronically, please see Section IV below):

· Submitted on white recycled paper, stapled (not bound), and printed double-sided.

· No longer than twenty (20) 8½ x 11 double-sided sheets of paper.  (Do not send samples of work unless requested by the agency.)

· No three-ring, spiral bound, or plastic bound proposals.

· No card stock or colored paper.

Contents of Responses.  Responses should include all the items identified in this RFQ, with emphasis on conforming to the RFQ requirements, and clarity of content.  Elaborate or unnecessarily lengthy submittals are discouraged.  The text of the responses must be no more than five pages.
Responses must include all of the following information:

Cover Letter - Include the name, address and telephone number of the responder and be signed by the responder.

Statement of Understanding - State the responder’s understanding of the needs of the agency with respect to this RFQ and the importance of the RFQ to the interests of the agency.

Background and Qualifications - Provide a description of the responder’s organization or firm.  Describe all experience relevant to this RFQ.   Responders must include information demonstrating expertise and experience with respect to public agencies.  Provide at least three appropriate references which include contact name, address, and current telephone number.      
Estimated rates - Identify all personnel who would likely be involved in any work by name and include their hourly or daily rate of compensation.  Also identify any different rate or payment options offered to public agencies.

Section IV.  SUBMISSION OF RESPONSES
Introduction.  Responses may be submitted in hard copy, fax, or electronically.  Responders are solely responsible for ensuring responses are delivered and assume the risk for the method of delivery chosen.    

Specific Instructions for Submitting Responses By Hard Copy.  The respondent shall submit two complete copies of the response in a sealed envelope that is plainly marked in the upper, left-hand corner with the name and address of the responder.  The agency address should contain the name of the project, the project manager, and the term CONFIDENTIAL.  

Responses must be delivered to:

Receptionist

Puget Sound Clean Air Agency

1904 Third Avenue, Suite 105

Seattle, WA  98101

Specific Instructions for Electronically Submitting Responses.  Responses submitted electronically must be submitted as an attachment to an e-mail message to Carol Pogers at RFP@pscleanair.org.  Attachments to an e-mail message shall be in Microsoft Word format, Microsoft Excel or Adobe PDF.  Zipped files cannot be received by the agency and cannot be used for submission of responses.  Responders should include the title of the project and the name of the project manager in the subject line of the e-mail.  The agency does not assume responsibility for any problems in the e-mail transmission.

Disposition of Responses.  The agency reserves the right to reject any and all responses received without penalty and to not issue a contract as a result of this RFQ.  

Rejection of Responses.  The agency will reject a response for any one of the following reasons:
· A response does not include all the information listed in this RFQ.

· A response is received any time after the above date and time set for receipt of responses.

· A response is not signed by the responder.

Responses Become Property of the Agency.  All responses become the property of the agency, and are subject to disclosure under the state public disclosure laws.  Any information in a response that a responder desires to claim as proprietary and exempt from disclosure under RCW 42.56 must be clearly designated as such.  The agency will consider a responder’s request for exemption from disclosure to the extent permitted by law.  

This material is available in alternate formats for individuals with disabilities.  Please call Carol Pogers at (206) 689-4080 (1-800-552-3565, ext. 4080) if you need this material in an alternate format.
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